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REAL PROPERTY LEASE AGREEMENT DUE DILIGENCE QUESTIONNAIRE

	Academy Name:
	

	Academy Designee for Lease Negotiations:
	

	Address:
	

	Academy Legal Counsel (Firm/Address/Phone/Contact Name):
	

	Lessor:
	

	Lessor’s Address:
	


1. Who are the Lessor’s owners, shareholders, members, directors and officers? This list shall disclose any familial, business, or other relationships between Academy Board members, Academy employees, and owners and employees of the Academy’s Educational Service Provider (“ESP”), if any. The relationship between the Academy and the Lessor shall be consistent with the conflicts of interest and prohibited familial relationship provisions set for forth in the Contract and these Leasing Guidelines.
	Response: 



2. Are there any relationships between the Lessor and the Academy that must be disclosed under the Lease Guidelines? Related parties include the ESP, ESP owners, ESP employees, family members of ESP owners and employees, parent, subsidiary or affiliates of the ESP, as well as with Academy Board members, Academy employees and family members of Academy Board members and Academy employees. Academy Board members, Academy employees, entities owned by Academy Board members, Academy employees, and family members of Academy Board members and Academy employees are prohibited from having any ownership, contractual or monetary interest in the Lessor.
	Response: 



3. Identify all known conflicts of interest that the Lessor’s owners, directors, officers or employees may have in regard to Academy Board members, Academy employees, as well as other vendors contracting with the Academy. Conflict of interests include, but are not limited to, familial and/or business relationships.
	Response: 



4. Is the Lessor an individual or an entity? If an entity, what type or form of entity (for-profit corporation, non-profit corporation, limited liability company, special purpose entity, etc.)?
	Response: 



5. If the Lessor is a church, parochial school, or other religious institution, the Academy must complete the SUPO’s “Church-State Questionnaire.”
	Response: 



6. Identify the Lessor’s legal counsel who is involved in negotiating the Lease Agreement: name, address, and telephone number of firm and name of contact person.
	Response: 



7. Provide the Academy’s anticipated total costs of using the physical plant during the proposed lease term, including:
	Rent (per month):
	

	Rent (per square foot, per year):
	

	Fixture costs (per month):
	

	Taxes (per month):
	

	Utilities and Assessments (per month):
	

	Interest (per month):
	

	Insurance (per month):
	

	Renovation, Repair, and Maintenance (per month):
	

	Transaction fees:
	

	Broker fees:
	

	Other fees or costs (please identify):
	


8. Is the lease classified as a capital or operating lease and the cost per square foot for the physical plant?
	Response: 



9. Who besides the Academy has an ongoing right to occupy the physical plant identified in the Academy’s Contract? If so, the Academy Board should identify those other individuals and entities and determine whether their relationship to the Lessor, the ESP, Academy Board members or employees would create a conflict of interest.
	Response: 



10. Who presented the proposed site to the Academy Board? In other words, was the site identified by a real estate agent, the Academy’s Educational Service Provider, an Academy Board member, the Lessor, or any other person.
	Response: 



11. What process did the Academy Board or its ESP undertake to identify and select the proposed site? If the Academy Board retained an ESP to undertake the process described in this paragraph, confirm that the information compiled by the ESP was presented to the Academy Board at a public meeting before the Lease Agreement was approved.
	Response: 



12. Did the Academy Board determine that the proposed lease terms provide for a fair market value for the Academy? What market indicator was used? If not, explain.
	Response: 



13. What professional(s) did the Academy retain to advise the Academy Board regarding the decision to lease the proposed site? If the Academy Board did not engage such experts, explain why not. If the Academy retained its ESP to engage such professionals, confirm that the ESP explained to the Academy Board at a public meeting prior to the Academy Board approving the Lease Agreement the process utilized to reach its recommendation regarding the property.
	Response: 



14. Why did the Academy Board select the proposed site rather than other available sites, if any? If the Academy retained its ESP to evaluate property options, confirm that the ESP explained to the Academy Board at a public meeting, prior to the Academy Board approving the Lease Agreement, the process utilized to identify the site selected.
	Response: 



15. Why did the Academy Board lease rather than purchase the proposed site?
	Response: 



16. Did the Academy Board inspect the proposed physical plant and confirm that the use and condition of the proposed physical plant is sufficient for the intended use?
	Response: 



17. What is the square footage of the building and the number acres at the physical plant? Is there adequate acreage for subsequent expansion of the building, if necessary?
	Response: 



18. Does the Lessor own or lease the building? If the Lessor leases the building, obtain a copy of the underlying Lease Agreement and review with Academy legal counsel to ensure the parties understand all obligations thereunder that may be assumed pursuant to the sublease.
	Response: 




19. Did all Academy Board members have the opportunity to review the proposed Lease Agreement with the Academy’s legal counsel?
	Response: 



(Board Member Signature on next page)

	Academy Board Representative:
	
	

	
	
	(please print)

	 Signature:  
	
	

	Title:
	
	

	Date:
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